
 
 
  

1. All protentional authors will use the online application and submission 
process which will include the following: 

• Contact Information and introduction of yourself 
• Contact information for three references 
• Overview of the potential Bible study and target audience 

 
2. References will be reviewed, and you may be invited to submit a proposal, 

including: 
• An outline of the complete Bible Study 
• A complete two-day sample of your Bible study including: 

o Title, and subtitle if applicable 
o Synopsis, including theme, objectives, and key Biblical passages  
o Target audience and needs addressed through your study 
o Author Bio, 300 words or less 

 
3. The Speak Lord team will evaluate your outline and two-day sample, and 

you will receive a letter with an invitation to continue, or a letter indicating 
we will not be able to use your work at this time.  

 
4. For those invited to write an entire Bible Study, you will be asked to submit 

the following online: 
• Table of Contents, including chapter titles organized by week 
• Complete study, organized by week 
• Bibliography at the end of each week 
• Word count for each day’s lesson with this suggested time/word 

count consideration: 
o Basic:   30 minutes/day 800+ words per day 
o Intermediate: 30-45 minutes/day 1200+ words per day 
o Advanced: 45-60 minutes/day         1500+ words per day 

 
5.  Format requirements for BOTH sample and final manuscript: 

• Word Document only. No PDF’s 
• Times New Roman 12 pt font, double spaced,1 inch margin all 

sides 
• Header: top left - Author name, Bible study title, week, day 
• Header: top right - pages numbered beginning with page 1 
• Paragraphs indented one half inch 
• One space after periods 

6. Expect periodic communication with a member of the Bible study team 
throughout the process. Expect revisions and suggestions as well as 
encouragement and support. 

7. Final approval, payment, and publication. Once your Bible Study is 
submitted, it becomes the intellectual property of the North American 
Division of Seventh-day Adventists. You will be remunerated according to 
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